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GSA Application Form 

(All the required fields must be filled in electronically in English) 

Position you wish to apply for  
(To be filled in by the applicant in accordance with the vacancy notice) 

Candidates who apply for more than one post using the same Application Form will be disqualified. 

Position 
Type of contract  
/ Grade or FG 

GSA Reference Number 

  GSA/2019/_____ 

Personal data 
 

Surname(s)  

 

First Name(s)  

 Maiden 
Name(s) 

 

 
Gender   MALE  FEMALE  

 
Nationality 

  

 
Date of Birth 

 City of Birth 
Country 

 

 

Contact 
Address 

Street Name, House Number 

Postcode City - Country 

 Permanent 
Address  

 

 E-mail  

 
Telephone1   Mobile  

                                           

1
 Please include the country code. 
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Professional Experience 
Starting with your present/most recent post, list in reverse order your previous employment. Copy/delete 
sections, if necessary. You must enter all the dates in the format DD/MM/YYYY. For each job, please 
indicate if you have worked full time or part time. Specify the amount of weekly working hours for part 
time jobs. 
Time periods entered in the section below will be used to calculate the total length of your professional 
work experience. Full time overlapping periods will only be taken into account once. 
Please list only jobs for which you can provide certification of the period worked (i.e.: contract, social 
security contribution, work history issued by an official entity, etc.) and include also military service or civil 
service. 
 

Dates (DD/MM/YYYY) FROM: 

 

TO: 

 

TOTAL: 

(Number 
of years / 
months) 

 

 

Name and address of employer  

Workload Full time Part time (   %) 

Type of business or sector  

Occupation or position held  

Main activities and 
responsibilities 

 

May we contact your present 
employer if necessary? 

 

Period of notice required to 
leave your present position 

 

 

Dates (DD/MM/YYYY) FROM: 

 

TO: 

 

TOTAL: 

(Number 
of years / 
months) 

 

Name and address of employer  

Workload Full time Part time (   %) 
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Type of business or sector  

Occupation or position held  

Main activities and 
responsibilities 

 

Reason for leaving (optional)   

 

Dates (DD/MM/YYYY) FROM: 

 

TO: 

 

TOTAL: 

(Number 
of years / 
months) 

 

Name and address of employer  

Workload Full time Part time (   %) 

Type of business or sector  

Occupation or position held  

Main activities and 
responsibilities 

 

Reason for leaving (optional)   

 

Dates (DD/MM/YYYY) FROM: 

 

TO: 

 

TOTAL: 

(Number 
of years / 
months) 

 

Name and address of employer  

Workload Full time Part time (   %) 

Type of business or sector  

Occupation or position held  



 

Page 4 of 14 

 

Main activities and 
responsibilities 

 

Reason for leaving (optional)   

 

Education & Training 
Copy/delete sections if necessary 

A) UNIVERSITY EDUCATION OR EQUIVALENT  
Dates (DD/MM/YYYY) FROM: TO: Education 

level 
 University studies of 3 years 

 University studies of 4 years 
or more 

 Doctorate degree 

Name, Address and 
type of institution 
providing education 
and training 

 

Principal 
subjects/occupational 
skills covered 

 

Diplomas or degrees 
obtained (in language 
acquired and in English) 

 

Issue date of the final 
diploma  

 

 

Dates (DD/MM/YYYY) FROM: TO: Education 
level 

 University studies of 3 years 

 University studies of 4 years 
or more 

 Doctorate degree 

Name, Address and 
type of institution 
providing education 
and training 

 



 

Page 5 of 14 

 

Principal 
subjects/occupational 
skills covered 

 

Diplomas or degrees 
obtained (in language 
acquired and in English) 

 

Issue date of the final 
diploma  

 

 

B) SECONDARY AND POST-SECONDARY EDUCATION 

Dates (DD/MM/YYYY) FROM: TO: Education 
level 

 Secondary education 

 Post-secondary education 

Name, Address and 
type of institution 
providing education 
and training 

 

Principal 
subjects/occupational 
skills covered 

 

Diplomas or certificates 
obtained 

 

Issue date of the final 
diploma 

 

  

C) OTHER EDUCATION/TRAINING RECEIVED  

Dates (DD/MM/YYYY) FROM: TO: TOTAL: 

(Number of years / 
months) 

 

Name, Address and 
type of institution 
providing education 
and training 

 

Principal 
subjects/occupational 
skills covered 

 

 

Diplomas or certificates  



 

Page 6 of 14 

 

obtained  
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Knowledge of Languages 
Mother tongue(s):  

 

OTHER LANGUAGE(S) 

Language 

Proficient User Independent User Basic User 

Proficient 
(C2) 

Advanced 
(C1) 

Upper 
Intermediate 

(B2) 

Intermediate 
(B1) 

Elementary 
(A2) 

Beginner (A1) 

       

       

       

Please consult the Common European Framework of Reference (CEFR) table at the end of this application 
form. 

Skills and Competences 
IT skills and competences:  

Organisational skills:  

Social skills and competences:   

Other relevant skills and 
competences: 

 

 

References 
Please provide us with the names of a minimum of two references whom we can contact, one of whom 
must be from your current/most recent job. It is recommended that one of these references should be a 
direct supervisor. 

Surname Name Telephone and email 
address 

Company and job title Do we need your prior 
consent? 

   NO □ YES □ 

   NO □ YES □ 
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Motivation Letter 
Please insert your letter of motivation including your views on the mission of this post. Please use 
standard letter formatting (2 pages maximum). 
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1. Have you ever applied for another post at the GSA? If yes, please indicate which one. 

 

 

2. Have you ever been security screened? If yes, could you please indicate when it was, when the security 
clearance will/did expire, the level of clearance and the issuing authority? 

 

 

3. Where did you find the information about the vacant position you are applying for? 

 GSA webpage   Colleagues  Eurobrussels  Twitter/Facebook 

 Spacecareers  GNSSjobs  Eurojobs  Linkedin 

 Other (please specify) 

 

4. Do you have a disability which might pose practical problems during the tests/interviews? If yes, please 
give details to enable the administration to support you. 

 

 

5. Do you have any relatives working at the GSA? If yes, kindly indicate their names and the type of 
relationship. 

 

 

Data Protection Notice: Data will be processed in accordance with Regulation (EC) No. 45/2001 of the 
European Parliament and the Council of 18 December 2000. The information collected is for the purpose of 
the above mentioned selection procedure. No information contained in this application form will be further 
disseminated. 
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DECLARATION OF HONOUR 

I, the undersigned, declare that the information provided above is, to the best of my knowledge, true 
and complete. I further declare that: 

 I am a national of a member state of the European Union or Norway and I enjoy my full rights 
as a citizen; 

 I have fulfilled any obligations imposed on me by the laws concerning military service; 

 I meet the character requirements for the duties involved; 

 I am physically fit to perform the duties linked to the post and I am willing to undergo the 
prescribed medical examination prior to appointment and to provide a sworn affidavit to the 
effect that I have no criminal record; 

 I will apply for a new security clearance when required to do so if recruited by the Agency 
(Ref.: Regulation (EU) No 512/2014 and Commission Decision (EU, Euratom) 2015/444;  

 I possess a thorough knowledge of one of the official EU languages and a satisfactory 
knowledge of another official EU language to the extent necessary for the performance of 
duties relevant to the post; 

 I have a level of education which corresponds to the requirements stated in the vacancy 
notice for this position; 

 I have the appropriate professional experience as stipulated in the vacancy notice for this 
position; 

 I undertake to submit, as soon as requested, any documents in support of the above 
statements and declarations; 

 I am aware that any false statement or omission, even if unintended on my part, may lead to 
the cancellation of my application or may cause the termination of my appointment. 

Finally, I declare my commitment to act independently in the Agency’s interest and I have no 
interests that might be considered prejudicial to my independence. 

I consent to my details being stored electronically and in paper. 

 

Please confirm that you agree to the declaration above, enter your name in the boxes below, print the 
whole form out, sign it and send a scanned copy by e-mail (in one single document) as per the instructions 
in the vacancy notice. 

Full Name:          Date:  

Signature:    
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Common European Framework of Reference (CEFR) table  

1. Common Reference Levels 

1.1 Global scale 

P
ro

fi
ci

en
t 

 U
se

r 

C2 
Can understand with ease virtually everything heard or read. Can summarise 
information from different spoken and written sources, reconstructing 
arguments and accounts in a coherent presentation. Can express him/herself 
spontaneously, very fluently and precisely, differentiating finer shades of 
meaning even in more complex situations. 

C1 
Can understand a wide range of demanding, longer texts, and recognise 
implicit meaning. Can express him/herself fluently and spontaneously without 
much obvious searching for expressions. Can use language flexibly and 
effectively for social, academic and professional purposes. Can produce clear, 
well-structured, detailed text on complex subjects, showing controlled use of 
organisational patterns, connectors and cohesive devices. 

In
d

e
p

e
n

d
e

n
t 

U
se

r 

B2 
Can understand the main ideas of complex text on both concrete and abstract 
topics, including technical discussions in his/her field of specialisation. Can 
interact with a degree of fluency and spontaneity that makes regular 
interaction with native speakers quite possible without strain for either party. 
Can produce clear, detailed text on a wide range of subjects and explain a 
viewpoint on a topical issue giving the advantages and disadvantages of 
various options. 

B1 
Can understand the main points of clear standard input on familiar matters 
regularly encountered in work, school, leisure, etc. Can deal with most 
situations likely to arise whilst travelling in an area where the language is 
spoken.  Can produce simple connected text on topics, which are familiar, or 
of personal interest. Can describe experiences and events, dreams, hopes & 
ambitions and briefly give reasons and explanations for opinions and plans. 

B
as

ic
 U

se
r 

A2 
Can understand sentences and frequently used expressions related to areas 
of most immediate relevance (e.g. very basic personal and family information, 
shopping, local geography, employment). Can communicate in simple and 
routine tasks requiring a simple and direct exchange of information on 
familiar and routine matters.  Can describe in simple terms aspects of his/her 
background, immediate environment and matters in areas of immediate 
need. 

A1 
Can understand and use familiar everyday expressions and very basic phrases 
aimed at the satisfaction of needs of a concrete type. Can introduce 
him/herself and others and can ask and answer questions about personal 
details such as where he/she lives, people he/she knows and things he/she 
has. Can interact in a simple way provided the other person talks slowly and 
clearly and is prepared to help. 
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1.2 Self-assessment grid 

 Reception Interaction Production 

 Listening Reading Spoken Interaction Written Interaction Spoken Production Written Production 

C2 I have no difficulty in 
understanding any kind of 
spoken language, whether live 
or broadcast, even when 
delivered at fast native speed, 
provided I have some time to 
get familiar with the accent. 

I can read with ease 
virtually all forms of the 
written language, including 
abstract, structurally or 
linguistically complex texts 
such as manuals, 
specialised articles and 
literary works. 

I can take part effortlessly 
in any conversation or 
discussion and have a good 
familiarity with idiomatic 
expressions and 
colloquialisms. I can 
express myself fluently and 
convey finer shades of 
meaning precisely. If I do 
have a problem I can 
backtrack and restructure 
around the difficulty so 
smoothly that other people 
are hardly aware of it. 

I can express myself 
with clarity and 
precision, relating to the 
addressee flexibly and 
effectively in an assured, 
personal, style. 

I can present a clear, 
smoothly-flowing 
description or argument 
in a style appropriate to 
the context and with an 
effective logical 
structure which helps 
the recipient to notice 
and remember 
significant points. 

I can write clear, 
smoothly flowing text in 
an appropriate style. I 
can write complex 
letters, reports or 
articles, which present a 
case with an effective 
logical structure, which 
helps the recipient to 
notice and remember 
significant points. I can 
write summaries and 
reviews of professional 
or literary works. 

C1 I can understand extended 
speech even when it is not 
clearly structured and when 
relationships are only implied 
and not signalled explicitly. I 
can understand television 
programmes and films without 
too much effort. 

I can understand long and 
complex factual and 
literary texts, appreciating 
distinctions of style. I can 
understand specialised 
articles and longer 
technical instructions, 
even when they do not 
relate to my field. 

I can express myself 
fluently and spontaneously 
without much obvious 
searching for expressions.  I 
can use language flexibly 
and effectively for social 
and professional purposes. 
I can formulate ideas and 
opinions with precision and 
relate my contribution 
skilfully to those of other 
speakers 

I can present clear, 
detailed descriptions 
of complex subjects 
integrating sub-
themes, developing 
particular points and 
rounding off with an 
appropriate 
conclusion 

I can express myself in 
clear, well-structured 
text, expressing points 
of view at some length. I 
can write detailed 
expositions of complex 
subjects in an essay or a 
report, underlining what 
I consider to be the 
salient issues. I can write 
different kinds of texts 
in a style appropriate to 
the reader in mind. 
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B2 I can understand extended 
speech and lectures and follow 
even complex lines of argument 
provided the topic is reasonably 
familiar. I can understand most 
TV news and current affairs 
programmes. I can understand 
the majority of films in standard 
dialect. 

I can read articles and 
reports concerned with 
contemporary problems 
in which the writers adopt 
particular stances or 
viewpoints. I can 
understand contemporary 
literary prose. 

I can interact with a degree 
of fluency and spontaneity 
that makes regular 
interaction with native 
speakers quite possible. I 
can take an active part in 
discussion in familiar 
contexts, accounting for 
and sustaining my views. 

I can write letters 
highlighting the 
personal significance of 
events and experiences. 

I can present clear, 
detailed descriptions on 
a wide range of subjects 
related to my field of 
interest. I can explain a 
viewpoint on a topical 
issue giving the 
advantages and 
disadvantages of 
various options. 

I can write clear, detailed 
text on a wide range of 
subjects related to my 
interests. I can write an 
essay or report, passing 
on information or giving 
reasons in support of or 
against a particular point 
of view.  

B1 I can understand the main points 
of clear standard speech on 
familiar matters regularly 
encountered in work, school, 
leisure, etc. I can understand the 
main point of many radio or TV 
programmes on current affairs or 
topics of personal or professional 
interest when the delivery is 
relatively slow and clear. 

I can understand texts that 
consist mainly of high 
frequency every day or job-
related language. I can 
understand the description 
of events, feelings and 
wishes in personal letters 

I can deal with most 
situations likely to arise 
whilst travelling in an area 
where the language is 
spoken. I can enter 
unprepared into 
conversation on topics that 
are familiar, of personal 
interest or pertinent to 
everyday life (e.g. family, 
hobbies, work, travel and 
current events). 

I can write personal 
letters describing 
experiences and 
impressions. 

I can connect phrases in 
a simple way in order to 
describe experiences 
and events, my dreams, 
hopes & ambitions. I 
can briefly give reasons 
and explanations for 
opinions and plans. I 
can narrate a story or 
relate the plot of a book 
or film and describe my 
reactions.  

I can write 
straightforward 
connected text on 
topics, which are 
familiar, or of personal 
interest. 

A2 I can understand phrases and 
the highest frequency 
vocabulary related to areas of 
most immediate personal 
relevance  (e.g. very basic 
personal and family 
information, shopping, local 
geography, employment). I can 
catch the main point in short, 
clear, simple messages and 
announcements 

I can read very short, 
simple texts. I can find 
specific, predictable 
information in simple 
everyday material such as 
advertisements, 
prospectuses, menus and 
timetables and I can 
understand short simple 
personal letters 

I can communicate in 
simple and routine tasks 
requiring a simple and 
direct exchange of 
information on familiar 
topics and activities.  I can 
handle very short social 
exchanges, even though I 
can't usually understand 
enough to keep the 
conversation going myself. 

I can write short, simple 
notes and messages 
relating to matters in 
areas of immediate 
need. I can write a very 
simple personal letter, 
for example thanking 
someone for something. 

I can use a series of  
phrases and sentences 
to describe in simple 
terms my family and 
other people, living 
conditions, my 
educational 
background and my 
present or most recent 
job  

I can write a series of 
simple phrases and 
sentences linked with 
simple connectors like 
„and", „but“ and 
„because“. 
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A1 I can recognise familiar words 
and very basic phrases 
concerning myself, my family 
and immediate concrete 
surroundings when people 
speak slowly and clearly. 

I can understand familiar 
names, words and very 
simple sentences, for 
example on notices and 
posters or in catalogues. 

I can interact in a simple 
way provided the other 
person is prepared to 
repeat or rephrase things 
at a slower rate of speech 
and help me formulate 
what I'm trying to say. I can 
ask and answer simple 
questions in areas of 
immediate need or on very 
familiar topics. 

I can write a short, simple 
postcard, for examples 
sending holiday greetings. 
I can fill in forms with 
personal details, for 
example entering my 
name, nationality and 
address on a hotel 
registration form. 

I can use simple 
phrases and sentences 
to describe where I 
live and people I 
know. 

I can write simple 
isolated phrases and 
sentences. 

 


